Stacy Steffensen

From: Brookings Farmers Market <brookingsmarket@gmail.com>

Sent: Thursday, April 23, 2020 2:43 PM

To: drflaskey@flaskeychiropractic.com; directorbac; Kate Treiber; Ashia Gustafson; Stacy
Steffensen; Hammrich, Jenny

Subject: Brookings Farmers Market 2020 Street Closure Request

Attachments: BFM-2020 COVID-19 Map-01.png; BFM Street-closure-notification.pdf; BROOKINGS

FARMERS MARKET 2020 COVID-19 RESPONSE.docx; BFM Street-closure-application.pdf

Good Afternoon,

After much deliberation, the Brookings Farmers Market has made the decision to proceed with the 2020 season
under strict public health guidelines. The Brookings Farmers Market is an essential market for our local farmers
and food producers, as well as a resource for our community's healthy food access. Traditionally, the Brookings
Farmers Market is a social gathering place with a mission in community building. For the time being, the social
gathering/community-building aspect of the market will cease and our primary focus will be food access and
supporting our local farmers.

I am aware this email is getting to you late in April, but please understand we have spent a large amount of time
perfecting our mitigation response in order to maintain the safety and well-being of the community we serve.

Attached is our mitigation response, as well as a map depicting the market space for the 2020 season. As you
can see by the map, each booth will be 12 ft apart and will be on the western side of the street, to provide the
necessary space for the 6ft. distance guideline.

As neighbors of the Brookings Farmers Market, I am asking for your signature of approval of street use. We
plan to host the market on the 300th block of 6th Ave, from 9am-12pm May 9th thru Oct.31st. If you have any
questions or concerns, please feel free to call me, Louise, at 605-695-7531.

Have a great day,

Louise Snodgrass

Market Manager
Brookings Farmers Market




Notification of Adjacent Property Owners

(i.e. businesses and neighbors)

Name Address Signature Date
Brookings Arts Coungil 524 4th St
Flaskey Chiropractic 317 6th Ave
Brookings Public Library 515 3rd St

Brookings County Courthous

b 314 6th Ave

Brockings County Commisioner.

-]

314 6th Ave

Children's Museum of SD

521 4th St

Revised 2/1/2019 S:\Cityhall\City Clerk - Internal\Permits




BROOKINGS FARMERS MARKET 2020
COVID-19 MITIGATION MARKET MAP

NOTES:

-Space between each booth is 12’
-Street is 328'long x 60’ wide

Traditional Market Dimensions:
-147' long x 60’ across
- With 12’x12’ booths on either side of street, in-

KEY:
1square=10ft

=== = Normal Market Boundaries

= 12x12 Booth Spaces

cluding approx. 15’ on western side of market for
vendor parking - There is approx. 21" of customer
market space.

6TH AVE

VENDOR PARKING = 15ft wide

Library Alley




Street or Alley Closure Permit for Events

City Clerk’s Office
520 31 Street, Suite 230
Brookings, SD 57006

(605) 692-6281 phone
bfoster@cityofbrookings.org rO O 1 I I gs

SOUTH DAKOTA

Applicant Information

To the City of Brookings, South Dakota, the undersigned hereby makes application to close the following
street(s) alley(s ) and/or parking space(s):

The 300th Block of 6th Avenue, Brookings SD

For the period of 8:00 am to 1:00pm  , Saturdays, May 9t thru October 31599 20 and states:
hour hour day or days

L Name of Event: BROOKINGS FARMERS MARKET

Name of Applicant; Louise Snodgrass

Address: P-O. Box 531, Brookings SD, 57006 Phone: 605-695-7531
Applicant and/or Group or Organization EMERGENCY Contact Numbers
Contact Numbers During Event — minimum of two (2) required
Name Telephone Cell Phone
1. Louise Snodgrass ['vpe text here 605-695-7531
2.Kalley Besler 815-404-7644
3.Lisa Zuhkle 605-651-7935
2. Description of activity to be carried on under this permit:

We will be hosting the weekly farmers market to provide an essential market for local farmers and food

entrepeneurs as well as a necessary resource for the Brookings community to purchase healthy & local food.

3. Approximate number to participate in activity: Roughly 15 vendors & 200 customers per week

4, Age of any minors who may participate and the name of the person responsible for them:
Minors will attend as customers, their guardians/parents will be responsible

5. Applicant has notified adjacent property owners (i.e. businesses, neighbors)? Yes No
(Completion of the notification form is required prior to City approval)

6. Are barricades needed? Yes *¥* X No

** If yes, please contact Brookings Street Department @ 692-2016 to make arrangements. Equipment provided
only for public events, not private events.
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7. Applicant is required to sign a “Release, Hold Harmless and Indemnification Agreement.” An
insurance certificate showing evidence of liability coverage may be required if minors will be
attending, if a main city thoroughfare will be closed (such as 6% St., Main Ave., Medary Ave.,
etc.), or as determined by City Risk Management.

8. Submit drawings illustrating the event area to include the following amenities:

O Pportable restroom facilities (If portable restrooms are provided, applicants must comply with Americans

with Disabilities Act and provide a minimum of one accessible portable restroom facility.)

O Stage/platforms

B Alcohol serving area — This must include appropriate barriers to identify the boundaries of the licensed
premises and to separate those who are old enough to purchase and consume alcoholic beverages from
those who are not. (No glass containers allowed)

O Food serving facilities (No glass containers allowed)

O Garbage collection receptacles

O

List other amenities:

I have read and fully understand the attached rules and regulations applying to the approval
of this permit.

Dated: By:

INTERNAL USE ONLY

Reviewed & Approved By: (all signatures required)

Risk Management: Date:
Insurance Certificate Required? ___Yes ____ No

Fire Dept: Date:

Police Dept: Date:

Street Dept: Date:

Solid Waste Dept: ** Date:

**for alley closings only

City Clerk: Date:

City Manager: Date:

Other Restrictions imposed by City:

Send Original to Applicant o
Filed with City Clerk o
Email Signed copies to: Fire o Police o Street o Human Resources O

BY APPROVAL OF THIS PERMIT, THE CITY OF BROOKINGS ASSUMES NO LIABILITY FOR ANY DAMAGES OR
INJURIES SUFFERED BY PARTICIPANTS IN THE STATED EVENT DESCRIBED ABOVE.

Return completed application to:
Brookings City Clerk — 520 3" Street, Suite 230, Brookings, SD 57006
605-692-6281 -- bfoster@cityofbrookings.org
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Release, Hold Harmless and Indemnification Agreement
City of Brookings, South Dakota

|, Louise Snodgrass agree to release, hold harmless and indemnify
{(User of City building or facilities (the “Premises”))

the City of Brookings and its officers, officials, employees, agents and volunteers, from and
against all claims, damages, losses and expenses, including, but not limited to, attorneys’ fees,
arising out of or resulting from the (i) the conduct or use of the Premises by the undersigned or
the undersigned’s organization or group, {ii) any act, omission, or negligence of the undersigned
or the undersigned’s organization or group, or the partners, directors, officers, agents,
employees and other users and invitees of the undersigned or the undersigned’s organization
or group, and (iii) any accident, injury or damage whatsoever occurring in or at the Premises

while the undersigned or the undersigned’s organization or group is using the facilities.

In addition, Brookings Farmers Market agrees to hold the City of Brookings
(User of City building or facilities (the “Premises”))

and its officers, officials, employees, agents and volunteers harmless from any and all claims
arising out of or resulting from the furnishing of alcohol within the premises. The undersigned
acknowledges that the undersigned’s organization is the “host” of the event located upon the
premises; in complete control of the details of the event, and agrees to follow all laws with
respect to service of alcohol at said event and that in no event shall the City of Brookings and its
officers, officials, employees, agents and volunteers be liable to any of the undersigned’s
guests, or to third-parties not attending the event arising out of the service of alcohol by the
undersigned’s organization upon the premises. Such waiver shall apply, without limitation, to
any and all claims for common law negligence as well as any and all claims brought under any
other law or theory of recovery. Accordingly, the undersigned and the undersigned’s
organization releases and agrees to indemnify the city and its officers, officials, employees,

agents, and volunteers from any and all claims and liability.

The undersigned shall maintain occurrence based commercial general liability insurance
or equivalent form with a limit of not less than $1,000,000.00 for each occurrence. If such

insurance contains a general aggregate limit, it shall apply separately to this Agreement or be
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no less than two times the occurrence limit. Such insurance shall add the City of Brookings and

its officers, officials, employees, agents and volunteers as additional insureds.

The undersigned shall also maintain business automobile liability insurance with a limit
of not less than $1,000,000.00 each accident. Such insurance shall include coverage for owned,

hired and non-owned vehicles.

If alcoholic beverages are consumed or sold, the undersigned’s organization shall
procure and maintain for the duration of the agreement Liquor Liability Insurance in the
amount of $1,000,000.00 each occurrence. The City shall be named as an additional insured on
the Liquor Liability Insurance policy. Host liquor liability coverage may be substituted when

alcohol is consumed and not sold on the Premises, with the prior written approval of the City.

Dated this ___ day of , 20

Applicant Witness

Role within Group/Organization:
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STREET DEPARTMENT EQUIPMENT CHECKOUT FORM

Name of Organization:

Person Requesting:

Address:

Email Address:

Home Phone: Cell Phone:
Date Needed: Expected Return Date:
Date Picked Up: Date Returned:

| have received the following equipment from the City of Brookings Street Department. | understand
that | am responsible for any loss, theft, or damage occurring while 1 am in possession of this equipment.
I understand | will be responsible for the cost of replacement (purchase cost listed below) and/or cost of
repairs if needed. Failure to return equipment or reimburse the City of Brookings Street Department
for any needed repairs or replacement may result in loss of future equipment checkout privilege.

I have read and agree with the above statement.

Signature: Date:
Equipment
Equipment provided only for public events Estimated | Quantity | Quantity
(not for private events) Value Requested | Returned
O
28" Cone-Reflective
$16.99

18" Cone-Reflective

28” Cone-Non Reﬂective] $16.99

18” Cone-Non Reflective . $10.99
$160.00
Type 1 Barricade
(77
b $60.00
t vl’
Type 2 Barricade
— $300.00
Type 3 Barricade
Type of Sign:
Type of Sign:
Other:
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Rules & Regulations for Street & Alley Closures
Brookings, SD

The following rules and regulations for the safety of everyone must be strictly adhered to:

Fire and Police Department Rules

O, wWN e

7.

Barricades must be easily removable.

An unobstructed ten-foot {10’) lane running in a straight line must remain available at all times.

There must be an unobstructed access to buildings within the closure area.

All fire hydrants are to be kept free from any obstruction.

No platforms, bandstands, booths, etc. are allowed that cannot be dismantled or moved instantly.

No interference or hazing will be tolerated by anyone in the area to any Fire and Police Department personnel
in performance of their duties.

There must be no interference with the free flow of Fire and Police Department vehicles.

Street Department Rules

1

w

There shall not be allowed any activity that will cause damage to the street surface, curbs and gutter,
sidewalks, or other public and private property within the rights-of-way.

There shall not be deposited any material on the streets which will cause damage to the street surface, curbs
and gutters, sidewalks, or any other public and private property within the rights-of-way.

The applicant shall be responsible for the removal of any and all debris left within the rights-of-way.

When a road section is closed to traffic, barricades must be erected at the points of closure. They may extend
completely across a roadway and its shoulders or from curb to curb. Since provision must be made to access
of equipment and authorized vehicles, the barricades should be movable but discourage public entry. Where
access is provided through the barricades, responsibility should be assigned to a person to assure proper
closure.

All signs or barricades intended to be used during hours of darkness shall be reflective or illuminated.

Noise Ordinance
Sec. 58-165. Loud and raucous noise.

(a)

(b)

Prohibited generally. It shall be unlawful for any person to wilifully make or cause or allow to be made or
allow to be continued any loud and raucous noise. For purposes of this subsection (a), the term "loud and
raucous noise" shall mean any sound that, because of its volume level, duration and character, annoys,
disturbs, injures or endangers the comfort, health, peace or safety of reasonable persons of ordinary
sensibilities within the limits of the city. Quieter standards are expected during nighttime hours. The term
includes the kinds of noise generated by the activities enumerated in subsection (c) of this section, except
as provided in subsection (d) of this section. The term shall be limited to loud and raucous noise heard in
any occupied residential unit which is not the source of the noise or upon the yard or driveway of such
occupied residential unit, upon the public sidewalks and streets, school or public building or upon the
grounds thereof while in use, upon any parking lot open to members of the public as invitees or licensees,
and in any event from a location not less than 50 feet from the source of the noise, measured in a straight
line from the radio, loudspeaker, voice or other noise source.

Prohibited noise resulting from a gathering of people. No person in possession and present in any
premises shall make or cause or allow to be made or allow to be continued any loud and raucous noise
resulting from a gathering of people. For purposes of this subsection {b), the term "loud and raucous
noise" resulting from a gathering of people shall mean any sound that, because of its volume level,
duration and character, annoys, disturbs, injures or endangers the comfort, health, peace or safety of
reasonable persons of ordinary sensibilities within the limits of the city. Quieter standards are expected
during nighttime hours. The term includes the kinds of noise generated by the activities enumerated in
subsection (c) of this section, except as provided in subsection (d) of this section. The term shall be limited
to loud and raucous noise heard in any occupied residential unit which is not the source of the noise or
upon the yard or driveway of such occupied residential unit, upon the public sidewalks and streets, in any
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(c)

(d)

(e)

public park, in any school or public building or upon the grounds thereof while in use, upon any parking
lot open to members of the public as invitees or licensees, and in any event from a location not less than
50 feet from the source of the noise, measured in a straight line from the radio, loudspeaker, voice or
other noise source.

Enumeration. The following acts, subject to the exceptions provided in subsection (d) of this section, are
declared to be public nuisances in violation of subsections (a) and (b) of this section, namely:

(1) Radios, amplifiers, phonographs, and other devices for producing or reproducing sound. The using,
operating or permitting to be played, used or operated any radio, amplifier, musical instrument, tape
player, compact disc, compact tape or phonograph or other device for the producing or reproducing of
sound in such manner as to cause loud and raucous noise.

(2) VYelling, shouting, and prolonged sounds by people. Yelling, shouting, whistling or singing, or any
prolonged sounds made by people at any time or place so as to create a loud and raucous noise between
the hours of 9:00 p.m. and 7:00 a.m. on any day of the week.

Exceptions. The term "loud and raucous noise" does not include noise or sound generated by the
following:

(1) Cries for emergency assistance and warning calls.

(2) Radios, sirens, horns and bells on police, fire and other emergency response vehicles.

(3) Activities on or in municipal and school athletic facilities and on or in publicly owned property and
facilities, provided that such activities have been authorized by the owner of such property or facilities or
its agent.

(4) Fire alarms and security alarms, prior to the giving of notice and a reasonable opportunity for the
owner or tenant in possession of the premises served by any such alarm to turn off the alarm.

Construction; severability. It is the intent of the city council that this section be construed to secure for
the people freedom from unwanted loud and raucous noise as described in this section without violating
any of the rights secured by the Constitution to the people. If any provision of this section should ever be
determined invalid for any reason, it is the intent of the city council that the remaining provisions
continue in effect to the extent that they can be enforced notwithstanding such determination, and,
therefore, this section is declared severable.

(Code 1996, § 25-29)
State law references: Unreasonable noise, SDCL 22-13-1.
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BROOKINGS FARMERS MARKET 2020 COVID-19 RESPONSE

During this time, it is more important than ever to ensure that the farmers’ market continues to
safely provide fresh fruits and vegetables to community members who rely on them, while

7.
8.
9.

providing an essential market for farmers and entrepreneurs.

Guideline Summary:
Space booths accordingly to increase social distancing among patrons in line and

walking about the market.

Ensure that social distancing of six feet per person for non-family members is
maintained and make clear that family members [and households] can participate in
activities together, stand in line together, etc.

Limit the number of customers at any given time as necessary to reduce outdoor/indoor
crowding and lines to meet social distancing guidance.

Increase frequency of cleaning of tables, payment devices, and other surfaces.
Increase cleaning and sanitizing frequency of high contact areas.

Train volunteers on best hygiene practices including washing their hands often with soap
and water for at least 20 seconds.

Offer additional hand washing or sanitizing stations throughout the venue.

Encourage activities such as pre-bagging to expedite purchasing.

Suspend sampling activities.

10. Eliminate non-essential/non-related services

11. At the end of the market, continue to utilize local food recovery systems to feed/donate

extra products to populations in need.

Guideline In-Depth:

1. Guideline: Space booths accordingly to increase social distancing among patrons in line and
walking about the market.

3 [y
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e We are increasing space between vendor booths to 12ft.
e Chalk out/ use cones / caution tape/ rope/ribbon to demarcate lines for vendors that
indicate where customers should wait to be served/pay, in six-foot increments

2. Guideline: Ensure that social distancing of six feet per person for non-family members is
maintained and make clear that family members [and households] can participate in activities
together, stand in line together, etc.

e Provide trained greeters (volunteers who are well and not in a high-risk group) at most
frequently used market entrances asking people to social distance at least six feet.
o Equip greeters, staff and all trained volunteers with button or vest of some sort so
that members of the public know they work for the market
o Greeters might also pass out flyers(if in budget) or point to large signs that say
something like:
m Love your market? Follow these guidelines to keep market safe and
open:

Honor physical distancing of 6 ft

Observe chalk and signage indicating where to stand/wait

Stay home if sick

Wash hands regularly, and always before/as you enter market

Try to limit your market visit time

Cough and sneeze away from people and food

Please show kindness and respect to your fellow market

shoppers. Thank you for your support!

3. Guideline: Limit the number of customers at any given time as necessary to reduce
outdoor/indoor crowding and lines to meet social distancing guidance.

e Use caution tape/rope/ribbon or other method to block off entrances to market that
market does not wish customers to use (also hang sighage indicating where customer
may enter)

Conduct crowd counts at least every 30 minutes
Set threshold not-to-exceed for markets, depending on space and narrowness of aisle
If crowd counts reach set threshold:
o Use staff/volunteers to begin queue at market entrance and use chalked out
demarcate lines for customers waiting to enter, that indicate where customers
should wait in six-foot increments

4. Guideline: Increase cleaning and sanitizing frequency of restroom and other high contact
areas.
e Sanitize high touch areas frequently (at least hourly)
e Have porta-potty delivered onsite every week, for a vendor-only restroom and keep it
locked, sharing the combination with vendors only
e For port-o-potties wipe down handles/knobs inside and outside frequently; wipe down
faucet frequently; wipe down any other high-touch surface frequently




7. Guideline: Offer additional hand washing or sanitizing stations throughout the venue.
e Provide additional handwashing station(s) available to the public, in addition to hand
sanitizer.
o A hands free plastic container, pump soap, hands free paper towel holder, and
catch bucket will do the trick
e Vendors are encouraged to bring their own hand washing station and if accessible, hand
sanitizer

8. Guideline: Encourage activities such as pre-bagging to expedite purchasing.
o Vendors are encouraged to limit customer handling of goods. Display product while offer
to select and bag for the customers
e Vendors are encouraged to pre-bag (prior to market opening) any product they can (e.g.
greens) prior to or during market
e Eliminate any self serve utensils, such as tongs

9. Guideline: Suspend sampling activities.
e Suspend all sampling at market until further notice

10. Guideline: Eliminate non-essential/non-related services
o We are postponing all non-essential activities until further notice, such as yoga,
childrens’ activities, toys..
We are postponing all special events for the next few months
Eliminating tables and chairs for dining
Market info booth will only have essentials

11. Guideline: At the end of the market, continue to utilize local food recovery systems to
feed/donate extra products to populations in need.
o No change in donating to our local food programs, like Feeding Brookings




